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I'EOPFVIEBCKASI-

YETKOCTh B U3JIOKEeHUN HH(OpMalmn;

[OJIHOTA HH(pOPMALNH;

HaIAAHOCTE (hOpM IpelocTaBisieMoi HHpOpMaLnH.

2.14. Hacrosinuit aAMUHUCTPATUBHBIN PEIIAMEHT MOUICKUT PA3MEIICHUIO Ha OyMaKHBIX HOCHUTEISX, HH(OpMaIu-
OHHBIX CTEH/IAX, B IEKTPOHHOI (hopme Ha opulaIbLHOM caiite roposa ['eoprueBcka.

2.15. Wnble TpeOOBaHMS, B TOM YHCIIE YYHTBIBAIOIINE OCOOCHHOCTH IPEJOCTABICHHS MYHMIHMIIAILHON YCIyru B
LlenTpe npenocTaBieHns rOCYIapCTBEHHBIX U MYHHUIIMIATIBHBIX YCIYT K OCOOCHHOCTH MPEIOCTABICHHUS MyHHIUIIAIBHON yCIIyTrn
B 2JIEKTPOHHOM (opme.

2.15.1. Bo3MOkHO TpesocTaBieHue MyHUIUITANBHOU yeinyru B Lientpe.

2.15.2. Undopmaruis 0 MyHHIMIIAIBHOI yciyre, a Takxke Gpopma 3asBieHust (3asBKU) B DJICKTPOHHOM BHIE pa3Me-
LIAIOTCSE B MH(DOPMALIMOHHO — TEJICKOMMYKaHHIIMOHHOM cetn «HTepHeT» Ha opuIMaibHOM caiiTe roposa I'eoprueBcka www.
georgievsk.ru, a Taroke Ha [Topraine rocyapcTBeHHbIX 1 MyHULHIIANBHBIX yeuyT (http://www.gosuslugi26/ru).

2.15.3. Bo3MOXHO Npe0CTaBICHHE MyHHULUIIAIBHON YCIyrH B 4acTH nojadu 3assieHus depes [lopran rocynap-
CTBEHHBIX U MyHHIMNANbHBIX yoiyr (http://www.gosuslugi26.ru/).

[1pu u3MeHeHun yCIOBHHI U MTOPSIIKA NPEA0CTaBICHUS My HULUIAIBHON YCIIyTru HH(BOpManus 00 H3MEHEHHUSX COIIpo-
BOzK1aeTCs nomeTkoi «BAYXKHO».

3. CocraB, NOC/IE0BATEILHOCTh U CPOKH BBIIOIHEHUS aIMHHUCTPATUBHBIX TIPOLELYP, TPeOOBaHUs K TOPSAIKY HX
BBITIOJTHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBIITOJIHEHHS aIMUHUCTPATUBHBIX IPOLIEYP B AIEKTPOHHON opme.

3.1. [opsok uHGOPMUPOBAHKS O MYHULMIIAIBEHON ycIyre

[TouToBsrit anpec ynpasienus: 357820, ropox 'eopruesck, ynuna Jlepmontosa, 1om 50.

DiiekTpoHHbIii anpec ynpasienus: gkh_upravlenie@mail.ru.

Tenedon: 8(87951) 5-11-63.

Tenedon — dakc: 8(87951) 5-11-64.

I'paduk paGoThl yrpaBieHust:

noHeeNnbHUK - mstHUia ¢ 8-00 1o 17-00, nepepsis ¢ 12-00 go 13-00 yacos;

cy0060Ta, BOCKPECEHBE - BBIXOHBIC JHH.

Onucanue 1nocie0BaTeNbHOCTH ACHCTBUI aJIMUHUCTPATUBHBIX HPOLEAYP MO OKa3aHUI0 MYHMIMIAIBHOH yCIyru
MPUBE/ICHO B MPHIOKEHNUH 2 K aJIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. Oka3zaHue MyHHULHUIAIBHON YCIIyrH BKIIFOYAET B ce0sl CIIE/IYIONIHME aIMUHUCTPATHBHBIC MIPOLECLYPbI:

MPUEM U PErUCTpaLUs MUCbMEHHBIX 00PAICHUH IPaKIaH;

HalpaBJIeHHE MMCbMEHHbIX 00pAIEeHNI TPaKIaH HAa PACCMOTPEHHE;

MOCTAHOBKA MUCbMEHHBIX 00pAIeHHH IPaX/aH Ha KOHTPOJIb;

opraHusaius paboThl ¢ OTBETAMHU Ha IIMCbMEHHBIE 00pAIEHNs IPaXk/IaH, HAXOIAIINECs HA KOHTPOJIE;

o(opmIICHHE OTBETOB HA MHCbMEHHBIC 0OPAIICH S IPAXK/IaH.

Wndopmanust 0 nopsiike OKazaHus MyHHLUIAIBHON yCIIyre IPeoCTaBIseTCs:

110 MMCbMEHHBIM 06paIL[eHl/lﬂM;

110 KaHaJ1aM Tene(pOHHOM CBA3M;

T10 IEKTPOHHOM 110YTE;

MOCPEICTBOM JIMYHOTO 0OpalleHus B yIpaBIeHHE.

ITpu orBerax Ha TenedOHHbIC 3BOHKH COTPYIHUKHU YIPABICHUs WM aJIMUHUCTpalnu roposa I'eopruescka noapoduo
€O CChIIKAMH Ha COOTBETCTBYIOIINE HOPMATUBHBIC IIPABOBBIC AKThI HHPOPMHUPYIOT OOPATUBIIMXCS 110 HHTEPECYIOLINM HX BOIPO-
cam. OtBer Ha TeneOHHBINH 3BOHOK JIOJDKEH cojepkarb HHGOPMALHIo O GaMHIINK, KMEHH, OTYECTBE U JIOJDKHOCTH COTPYAHHKA,
NPHUHSBIIETO TeleGOHHBINH 3BOHOK.

B ciryuae ecnu j1s TOATOTOBKM OTBeTa TpeOyeTcs MPOAOKUTEILHOE BPEMS, COTPYHUK, OCYIECTBISIONMN yCTHOE
uHGOPMHUPOBAHUE, MOXKET TIPEUIOKUTH 3aNHTEPECOBAHHBIM JIML[AM 0OPATUTHCS 38 HEOOXOAUMOI MH(OPMALIHEH B THCHMEHHOM
BHJIE, JIM00 HA3HAYUTH JAPYroe yno0HOe [l 3aMHTEPECOBAHHOTO JIMIA BPEMsi [UIsl YCTHOTO nHbOpMEUpoBaHus (¢ yyeTom rpaduka
paboThI yIpaBICHHs).

[Tpu nHGOPMUPOBAHUHN TOCPEACTBOM JIMYHOTO 0OpAICHHS COTPYAHUK yIIPABICHHs 0053aH MPUHATH 3aHHTEPECOBAH-
HOE JIMIIO B COOTBETCTBHH € rpa)MKOM IpHeMa MOCETUTEIICH.

[Tpu uHGOPMUPOBAHUH IO TMCHMEHHBIM 3aIIPOCAM OTBET B IIPOCTOH, YETKOIl 1 MOHATHOH (opme ¢ ykazaHnnem pamu-
JInd, UMEHH, OTYECTBA, HOMEpa Teﬂe(i)OHa HCIIOJIHUTEJIA HAIIPABIIAACTCA B BU/IC TIOYTOBOI'0 OTIIPABJIICHUS B aJIpEC 3aMHTEPECOBAH-
HOTO JIMLIA.

[Tpu nocrymiennn MuTepHeT-o0palieHns noib30BaTelis ¢ yKa3aHHeM aJjpeca IEKTPOHHON MOYThI H/UIIH TI0YTOBOTO
ajipeca eMy HalpaBIsIeTCsl YBEJOMIICHHE O MpueMe obpaiieHus (3arnpoca) K pacCMOTPEHHIO MM MOTHBMPOBAHHbIH OTKA3 B pac-
CMOTPEHUHM B CPOK, HE NPEBBIMAIONIHI 2 JIHEl CO AHs MOCTYIICHHs 00paIleHus.

3.3. TpeOoBaHust K MUCbMEHHBIM 00pAIIEHHM ONpPE/eNIeHbI ITyHKTOM 2.6. aAMUHUCTPATHBHOTO PEriIaMEHTa.

3.4. IIpuem u perucrpanus MMCbMEHHBIX 00PAIICHUN Tpask/IaH.

3.4.1. OcHoBaHHMEM JUIS HAayajla aMUHUCTPATHBHOM MPOLEAYPbI sBiIsieTcs oOpalieHne JIF000ro 3aMHTEePeCcOBAaHHOTO
Jiiua ¢ 3aABJICHUEM O MPEIOCTaBICHUN nH(i)opmaunn O TOpsAAKE MPEAOCTABICHUA KUITUIIHO-KOMMYHAJIBHBIX YCIIyI' HACCJIICHUIO
ropozia 'eoprueBcka COrIacHO NPUIIOKEHHUIO 2 K HACTOSIIEMY aIMUHHCTPATUBHOMY PErJIAMEHTY.

3.4.2. OcHOBaHMEM JUIS TIPUEMa M PETUCTPALUK 3asBICHUS SBISETCS €ro MocryiieHue B Ympasienue u Llentp ¢
MPUIOKEHUEM JIOKYMEHTOB, YKA3aHHBIX B ITyHKTE 2.6 HACTOSIIEr0 aIMHHUCTPATUBHOTO PEINIAMEHTA.

3asBIICHHE C NPUJIAraeMbIMH K HEMY JOKyMEHTAMH BPY4aeTcsi yIOJIHOMOYCHHOMY Ha HPHHATHE BXOAAIIEH Koppe-
CIIOH/ICHLIMN COTPYIHUKY YipasieHus uiu Lientpa, niu Hanpasisiercst B afpec YIpaBlieHus 3aKa3HbIM THCHMOM € YBEJIOMIICHH-
€M O BPYYEHHUH.

Bce nocrynusmine B ynpapiaeHue nuchbMeHHbIC 00paIeHNs! TPAKIaH U NPUIIOKEHHUs K HUM, B TOM YMCIIE OCTYIIUB-
e Qesbrberepekoii cBsi3blo, 1o daxcy, Tenerpady, 3EKTPOHHOIM M0YTe MPHHUMAIOTCS U YYUTBIBAIOTCS CIICLUAIUCTOM yIIpaBlie-
HUA.

[TucsMenHoe oOpatieHre 3asiBUTEIISI MOXKET ObITh IOCTABICHO B yIIPABICHUE HEMIOCPEICTBEHHO 3asiBUTEIIEM JIHO0 ero
MPEICTAaBUTEIICM 110 HajIexKale 0hOpMICHHOI JOBEPEHHOCTH.

CrienuanucT ynpapieHus:

NPOBEPSIET NPABUIBHOCTh AAPECOBAHMSA KOPPECHOHICHIMN M LEIOCTHOCTh YIIAKOBKH, BO3BpAILAET Ha IIOYTY He-
BCKPBITBIMH OIIHOOYHO MOCTYNHUBIIME (HE 10 aJpecy) MMCbMEHHbIE 00palleHNs IPax/IaH;

MPOBOJIUT CBEPKY PEECTPOB MMCbMEHHBIX 00pAIeHUH rpask/iaH, HOCTYMHUBIIHNX (eIbAbErepCKON CBSI3bIO;

BCKPBIBACT KOHBEPTBI, IPUKPEIUIAET MOCTYIMBILIKNE K ITMCHMEHHBIM 00pAILEeHHUAM IpaXkJaH IPUIoKeHus (Tacropra,
BOCHHBIC OHMJICTBI, TPYIOBbIC KHUKKHU, IICHCHOHHBIC Y0CTOBepeHust, hororpaduu u T.1.);

B CJIy4ae OTCYTCTBHsI CAMOT0 MMCbMEHHOTO 00paleH s IPAKIAHHHA B KOHBEPTE COCTABIISIET CIPABKY CIEYIOIIETro
cozeprkanus: «Ilucbma B ajipec ynpasieHust HeT», yKa3bIBaeT JaTy, CTABUT JINYHYIO MOAIKCh;

COCTaBJIACT aKT HA ITMCbMCHHBIC 06pa1ue}mﬂ TpaxKJaH, MOCTYIUBIINE C JICHEKHBIMUA 3HAKAMH (Kpome HU3BATBIX U3
obOpatieHust), HeHHbIMU OymaramMu (0OMMralusaMy, akKIUsAMH U T.J1.), HOJAapKaMH; 3aKa3HbIe MUCbMA C YBEJAOMJICHHEM, B KOTOPBIX
MIPY BCKPBITUH HE 0OHAPYKUIIOCH MUCBMEHHOTO BIOKEHHS], @ TAKKE B CIIyYasix, KOIja B KOHBEPTax 0OHapy:KMBaeTCs HeaocTada
NPUIIOKCHUI, YIOMAHYTBIX aBTOPAMH B OIMCAX HA LIEHHBIE NHChMa (J1aJiee - aKT Ha IIHChMO).

CrienianucT ynpasieHus, HOJIy4UB MHCbMEHHOE 00pallieHie rpakIaHiHa, HECTaHJAPTHOE 110 Becy, pasMepy, hopme,
MMelolee HEPOBHOCTH 10 GOKaM, CTPAHHbIH 3arax MM 1IBET, B KOHBEPTE KOTOPOTO MPOILYITHIBAIOTCS BIOKEHHS, HE XapaKTepHbIe
JUIS IOYTOBBIX OTIIPABICHHH (IIOPOLIOK U T.J1.), HE BCKPbIBas KOHBEPT, cO00IIaeT 00 TOM Ha4aJIbHUKY YHPaBICHHUS.

[Iprem nucbMEHHBIX OOpAIIeHUH rpaXk/iaH HeMOCPEICTBEHHO OT TPaKIaH MPOU3BOIUTCS CIICLHAINCTOM YIIpaBlie-
HUsA, I10CJIE YET0 OCYLIECTBIIACTCA UX PErucTparus.

ITo npocwbe oOpaTHBIIErocs rpasklaHUHA Ha KOIMH HJIM BTOPOM 9K3EMILISIPE MUCbMEHHOTO 00palleHus TPk IaHnHA
CIELMAIMCTOM YIPABICHHS JIEJaeTCsl OTMETKA € YKa3aHHEM JaThl IIpUeMa MUCbMEHHOI0 00palleHus rpaskJaHiHa, ero perucTpa-
LIMOHHBIA HOMEp ¥ coob1aeTcs TenedoH s CpaBoK.

Oo6parenns uneno Cosera ®enepanun Denepansuoro Codpanus Poccuiickoit denepanun, aemyraros I'ocynap-
ctBenHoit Jlymbr enepansroro Cobpanus Poccuiickoit denepannu, aemnyraros [ocynapersenHoii Jlymbr CTaBpOoIbCKOro Kpas,
JIeTyTaToOB OPraHOB 3aKOHOJATENILHON (IPEACTABUTENILHOM) BIIACTH Ipyrux cyobekToB Poceniickoit denepannu u JemyTaToB co-
BETOB MyHHIHUNAIbHBIX 00pa3zoBanuii CTaBPOIOILCKOTO Kpasi, aipeCOBAHHbIC HAYAILHUKY YIIPABICHHS COAEPIKAIUE IPOCKOBI O
PacCMOTPEHUH MUCHMEHHBIX 00paIeHHI IPaX/IaH, YYUTBIBAIOTCS CHEIMAINCTOM yIIPABICHHS.

[MToctynuBinge B ynpaBieHHE MUCbMEHHbIC OOpAIICHUS TPAKIAH PETHCTPUPYIOTCS CHELMAINCTOM YIIPABICHUS B
JKypHaJIe PErMCTPALMK MMCbMEHHBIX 00pAIleHN, MOCTYUBIINX B YIIPABICHUE.

CrienanucT ynpapieHus PH OCYIIECTBICHUN PErUCTPALUK ITMCBMEHHBIX 00pAIeHUH rpaykIaH:

MPOCTABJISET B IPABOM HWKHEM YIUTy NEpPBOM CTPAHMIIbI TUCHbMEHHOIO 00palleH s TP IaHUHA PErHCTPALMOHHbIN
LITaMII YIIPABICHHS C yKa3aHUEM IIPUCBOCHHOTO MMCHbMEHHOMY OOpallleHUIO PErnCTPAlMOHHOrO HoMepa. B ciyuae ecin mecro,
NpeAHa3HAYEHHOE I IIOCTAHOBKH BIIICYKAa3aHHOIO PETMCTPALIMOHHOTO [ITaMIIa, 3aHATO TEKCTOM ITUCbMa, ;[am-u,ui perucrpanu-
OHHBIH IITAMIT MOYKET OBITH IPOCTABJICH B UHOM MECTE, 06ecneqn3a10meM €ro MPOYTECHUE;

yKa3bIBaeT B 5KypHAJIC PETUCTPALMN MUChMEHHBIX 00paIleHNii, MOCTYMHBIIMX B yIIpaBieHHe (paMUINIO U MHULHAIIbI
rpasklaHUHA, HAITPABMBILETO MUCbMEHHOE OOpaleHre (B MMECHUTEIILHOM I1a/IeKe), M ero Mo4ToBbIi aapec. Eciu nuceMeHHoe 06-
palieHne HOIMCaHo AByMs U OoJiee rpak/laHaMu, TO Takoe 00pallleHNe IPaKIaH CUMTACTCS KOJUIEKTUBHBIM U IIPU PErUCTPALUH
B CHCTEME y4eTa CTaBUTCS (haMHJIMS IIEPBOTO MO CIHCKY TPAKIAHUHA, B 4Ipec KOTOPOro Harpasisiercs oTBeT. KoyueKTHBHbIMU
SIBJISIFOTCS TAKKe OOpAIEHMs TPak/iaH, MOCTYNUBIINEG OT UMEHH KOJUIEKTHBA OPraHM3alliH, a TAKKe PE3ONIONUH cOOpaHuil u
MHTHHIOB;

MepeiaeT B TOT JKe JICHb HPOILIE/IIINE PErHCTPALMIO THChbMEHHbIC 00paleHHs IPaX/aH HauyaIbHHUKY YIIPABICHUS JUIs
HAaIPaBJICHNS UX HA PACCMOTPEHHE PAOOTHUKAM yIPaBIICHHUS.

PesynbTaToM BBIOIHEHUS QJIMMHUCTPATUBHOM HPOLEAYPbI IPHEMA U PErHCTPALIMH ITMCbMEHHBIX 00PAIeHUH Tpask-
JIaH SIBJISIIOTCSI TIPUEM M CBOEBPEMEHHAsi PErMCTPALMS TUChbMEHHBIX 00paIeHN ITpaKIaH.

3.5. HanpaBieHne NUCbMEHHBIX 00pAIeHUH rpask/laH Ha PACCMOTPEHHUE.

K nucemennomy oOpaieHuio rpaxJaaHnHA, HANPaBIsIEMOMY Ha PacCMOTPEHHE B IOCYIAapCTBEHHbIN OpraH, oprax
MECTHOI'O CaMOYIIpaBJICHN, NOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEUICHUE MTOCTABJICHHBIX B 06pamenym BO-
[POCOB, CICHHAIMCTOM YIPABICHNUs, 0QOPMIISCTCS M MOAMNUCHIBACTCS COMPOBOAUTEILHOE MUCHMO. OHOBPEMEHHO 0OpATHBILIE-
MyCsl TPOKIQHUHY HAIPABIISETCS YBEAOMIICHHE O TOM, Ky/la HAIPaBJICHO ero o0pamieHue.

Tlopy4eHne JOIKHOCTHOTO JIMIA O PACCMOTPEHMIO MTHCHMEHHOTO 00palleH s IPAKIAHNHA MOXKET COCTOSITh U3 He-
CKOJILKHX YaCTeH, MPe/NUCHIBAIOIINX KaXKI0OMY JIOJDKHOCTHOMY JIHILY, KOTOPOMY HOPYYEHO PACCMOTPEHHE MUCHbMEHHOT0 o0paiiie-
HUA TpaXK/laHWHA, CAMOCTOATEIIBHOC ,EleﬁCTBPIe, TIOPAAOK M CPOK HCIIOJTHEHUS TAKOI'0 NOPYYCHHUS.

B Tekcre conpoBOAMTENIBHOIO MUCHMA K MHCHMEHHOMY OOpPAILEHHIO MPaXKJaHHHA MOTYT ObITh yKa3aHHs «CPOYHO
WITH €OIEPATHBHOY, KOTOPBIE IPELyCMATPUBAIOT COOTBETCTBEHHO 3-HEBHBIH 1N 10-IHEBHbINH CPOKH HCIIOIHEHUS TOPYUYEHHS 11O
PacCMOTPEHHIO MUCLMEHHOTO 00paleHNs TPAKAAHNHA, CYUTAs OT IaThl €r0 MOJNUCAHHUS, @ TAK/KE ONPEeIeICHbI IPYTHe CPOKH €ro
UCIIOJIHCHHUSA.

KPYIrA

Wcnonnenne nopyuenuit Aamunuctpanuu [Ipesunenta Poccuiickoit ®denepanun, Annapara IIpasurenscrsa Poc-
cuiickoit deneparmu, Annapara [IpaButenscrsa CTaBponoiIbCKOro Kpas, armapara rmoJHoMoYHoro npejcrasutens [Ipesuaenra B
Cesepo-KaBkasckoM (eiepaibHOM OKpyTre 0 PACCMOTPEHHH HCbMEHHOTO 00palieH s IPaKaHiHa OCYIECTBISICTCs B 1 5-/1HeB-
HBII CPOK, KaK IPABHJIO, C BHIE3/JOM HA MECTO MPOKMUBAHUS OOPATUBILETOCS rPak/[aHHHA.

ITucemenHOe oOpaleHie rpakaaHuHa, HAIIPABISIEMOE Ha MCTIOHEHHE HECKOJIbKUM JI0JDKHOCTHBIM JIHLAM (Jajee -
COI/IC]’IOJ’IHI/ITeHl/l), TIEpEeAACTCA UM IIOOYEPEIHO UJIN HAIIPABJISACTCA HA UCIIOJIHEHUE B KOMUAX. le/l S5TOM HeOGXOElI/lMOe KOJIMYECTBO
KONHUIT MUCBMEHHOTO 00paIeHNs IPAXKAAHUHA JUIS OTIPABKH MOTOTABIMBACTCS PAOOTHUKOM C OOPAICHHSAMH TPask/iaH.

KonTponb 3a cpokamu HCTIOIHEHHs THCbMEHHOTO 00palleHus TPaXIaHuHA, a TAKXKE MOATOTOBKY OTBETA MPaIaHH-
HY, HAaIllpaBUBIIEMY MHCHMEHHOE OOpalleHne, OCYIECTBISET COMCIIONHUTENb, YKa3aHHbIH B MOpy4YeHUH HepBeiM. Jlpyrue cou-
CIIOJIHUTEIIH HE 103/Hee 7 JIHEei 10 MCTeYEHMS CPOKa UCIIONHEHHS THCbMEHHOTO 00paIleHus ITPaXAaHNHA 00s3aHbI PEICTABUTh
MIEPBOMY COUCIIOJIHUTEIIO BCE HEOOXOAMMBIE MaTepHaJIbl it 000OIIECHNS U MOINOTOBKU OTBETA IPAKIAAHUHY.

JI0JDKHOCTHOE JIMIIO, KOTOPOMY TTOPYHYEHO PACCMOTPEHHE MHUCHMEHHOT0 00paleH s rpakIaHHHA:

obecrednBaeT 0ObEKTHBHOE, BCECTOPOHHEE H CBOCBPEMEHHOE PACCMOTPEHUE IMTHUCHMEHHOTO OOPAICHHS IPaXKIaHH-
Ha, a B Clly4yae HeOOXOMMOCTH - C y4aCTHEeM Ipak/[aHiHA, HAIIPABUBILETO MUCbMEHHOE 00pallieHue;

3arparuBaeT He0OXOMMBbIE JUIs PACCMOTPEHHUSI MUCHbMEHHOTO 00paleH s TPaKIaHUHA JOKYMEHTBI 1 MaTepHallbl B
JIPYTMX TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPABJICHUS U Y UHBIX JOJKHOCTHBIX JIMLL, 38 UCKIIOYCHUEM CY/IOB,
OpraHoB JO3HAHWSA U OPraHOB IIPEABAPUTEIILHOTO CIIEACTBUSA;

MPUHUMAET MEpbl, HAlIPABJICHHBIC Ha BOCCTAHOBJICHHUE WITH 3aIIUTY HAPYIICHHBIX [IPaB, CBOOO 1 3aKOHHBIX MHTEpE-
COB rPKJAHIHA;

JAET rpaxkJIaHuHy MUCBMEHHBIN OTBET IO CYWIECTBY MOCTABJICHHBIX B €ro NMUCbMEHHOM 06pameHm1 BOIIPOCOB, 3a
MCKITIOYEHHEM CITy4aeB, yKa3aHHbIX B cTathe 11 deepaibHOro 3akoHa.

B Ciiy4ae €CJii IMMCbMEHHOE 06pau1e1me TpaXK/laHWHA HAIIPaBJIICHO HE 10 IMPUHAUICKHOCTH, NOJKHOCTHOE JIMIO B
2-JIHeBHBIH CPOK BO3BpAILACT 3TO MUCbMEHHOE o0OpalieHne paboTHUKY ¢ 0OpalleHUsIMHU FPak/iaH, yKa3bIBasi IPH 3TOM OpraH WK
OpraHu3alMio, B KOTOPbIE, 110 €r0 MHEHHIO, CJICIYeT HalPaBUTh JaHHOE 00palleHue.

PesynbTaToM BBIOIHEHNS aIMUHUCTPATUBHON MPOLIEYPBI 110 HAIPABICHUIO MUCHbMEHHbBIX 00palleHnit rpakaH Ha
paccMOTpeHHe SBIISETCS epe/iada 3aperuCTPUPOBAHHBIX THCBMEHHBIX 00palleHnit rpakaaH pabOTHUKAM YIPaBICHHUSL.
Ilepenauy mucbMeHHBIX OOpalleHnit rpask/iaH pabOTHUKAM YIIPaBJICHUS OCYIIECTBISIET CICHHAINCT yIPABICHUS B TEYCHHUE Pa-
6ouero aus o 17-00.

3.6. [TocTaHoBKa MHUCHLMEHHBIX 00palEHNIT IPaXKIaH Ha KOHTPOIIb.

Ha xoHTposib cTaBsaTCS MUCbMEHHbIE 00paIeH s IPaXiaH, B KOTOPhIX COOOMAETCsI O KOHKPETHBIX HAPYIICHHAX 3a-
KOHHBIX TIPaB U MHTEPECOB TPAKIAH, a TAKKe 0OPAIEHHs 110 BOIIPOCAaM, HMEIOIIUM O0JIbIIoe 00LIECTBEHHOE 3HAYCHHUE.

B 06s13aTenbHOM MOPSAKE OCYIIECTBISIETCS KOHTPOJIb 33 HCIOIHEHHEM KOHTPOJIBHBIX MOPYYCHUH HA MHCbMEHHbIC
oOpateHus rpaxaas, nepecianusie U3 Anmunucrpauuu [Ipesunenra Poccuiickoit denepaunu, Annapara [Tpasutenscrsa Poc-
cuiickoit deneparuu, Annapara [IpaurensctBa CTaBpOIOILCKOTO Kpas, arrapara MoJHOMOYHOro npejcraButens [Ipesunenta
Poccuiickoit @enepannn B CeBepo-Kaskaszckom deiepaibHOM OKpyre, a TaAKkKe MOCTYIUBIIMX OT YIOIHOMOYEHHOTO I10 IpaBaM
yenoseka B Poccniickoii ®enepaunu, ['ybepHaropa, nepssix 3aMecturesneit npejacenaress [IpaBurenscTsa u 3amectuTeseii npe-
ceparens [IpaBurenbcTBa Kpast.

B ciiydae eciut B oTBeTe, 1OJTy4EHHOM OT JOKHOCTHOTO JIMIIA, PACCMOTPEBILETO MUChMEHHOE 00palleHHe TPpaKia-
HHUHA, YKa3bIBAETCS, YTO BOIIPOC, TIOCTABJICHHBIH IpaykJTaHUHOM, OyJIET PeLIeH B TeUCHHUE ONPEeIeICHHOTO IEPHO/ia BPEMEHH, TAKOe
oOpaleHre MOKET ObITh OCTABICHO HA JOTOIHUTEIbHBIH KOHTPOIIb, O YEM yBEIOMIISIETCS OOPATUBIIHHCS TPAKIAHUH.

ITucemennoe obpariieHne rpak/aHiHa MOXKET ObITh BO3BPAILCHO JTOJDKHOCTHOMY JIHILY JUIsi IOBTOPHOTO PAaccMOTpe-
HUsA, €CJIM U3 IOJTYHYEHHOTO OTBETA CICAYET, YTO pACCMOTPEHBI HE BCE BOIIPOCHI, [IOCTABIICHHBIC B IMCbMEHHOM 06pau1emm rpax-
JaHWHA, WK OTBET HE COOTBETCTBYET NPEABABIAEMbIM K HEMY Tpe6OBaHl/IﬂM.

PesynbraToMm MCIONHEHHS aJMUHUCTPATUBHOMN MPOLEAYPHI 110 MOCTAHOBKE IMHCHMEHHBIX OOpAILCHUH IpaxaaH Ha
KOHTPOJIb SIBJISETCS IOCTAaHOBKA HA KOHTPOIIb 0C000 3HAYMMbIX MMChbMEHHbBIX 00PAIICHHUI IPask/IaH U BBIIOJIHEHNE TIOPYUCHHUH 110
HHUM.

3.7. Opranusaiys paboThl ¢ OTBETAMU Ha MUCbMEHHbIE OOpaleHHs IpaX/jaH, HaXOMIIHUecs Ha KOHTPOJIE.

OTBeThl HAa MUCHLMEHHbBIE 00PAIICHUS TPaXk/IaH, HAXOAAIIMECs Ha KOHTPOJIE (Jlaiee - OTBET), IePBOHAYAIBLHO MOCTY-
MAIOT CNCLUANKCTY yHpasieHus. [Ipu sToM obpaiaercs 0co60e BHUMAHUE Ha Ka4eCTBO U MOJHOTY PEIICHHUs IIOCTaBICHHOIO B
MMCHMEHHOM 0OPAIeHHH IPasKJaHHHA BOIIPOCA, OCIIE Yero CIeLHaIUCT yIPABICHUS IePeaeT OTBET Ha4Ya IbHHUKY YIIPaBICHHS.

HavanbHUK yrpaBieHHs HOANKCHIBACT WX IPUHUMACT PELICHHUE O BO3BPATE OTBETA UCIIONHHUTEIIO ISl IOBTOPHOTO
PACCMOTPEHHs BOIPOCA, OCTABICHHOTO B MMCHbMEHHOM OOPAIeHHH IPasKIaHHHA.

larika, B KOTOPO#t HAXOAATCS MUCHbMEHHOE 00paIlleHHe IPpask/laHHHA U OTBET Ha HEro, XPAaHUTCS MO MecTy ee (popMu-
pOBaHMsl y CHEHMAINCTA YIIPABICHHS B TEUCHHE MATH JIET, OCJIE YEro yHUUTOKACTCS.

3.8. OdopmiieHne 0TBETOB HA MHUCHMEHHbIE 00OPAIEHHS TPaKIaH.

OTBeThI HA MMCHMEHHBIC OOPAICHUS IPaXKIaH JODKHBI H3/1ararbCsl 4eTKO, MOCICI0BATEIbHO, KPATKO, HCUCPIIbIBA-
IOIIE JaBaTh [OSICHEHMSI Ha BCE IIOCTABJICHHBIC B OOPAIICHHSIX IpaxaaH Bompocsl. [Ipu moarBepxkacHny GakToB, H3I0KECHHBIX B
[UCBMEHHBIX OOPAICHHUSX IPaXIaH, B OTBETAX CJICIyeT yKa3bIBaTh MEPBI, IPUHSATHIC 10 OOPALICHUSIM TPAK/IaH.

B oTBeTax Ha KOIUICKTUBHBIC MMCHbMEHHbIC OOPAIICHUS IPAXKIAH YKa3bIBACTCS, KOMY UMCHHO U3 TPAXK/IAH, TTOJHUCAB-
IIMX [UCBMO, IaH OTBET.

OTBeThl Ha NMUCbMEHHBIC OOpAIEHNs TpaXaaH oGopMIAIOTCsS B COOTBeTCTBUM ¢ MHCTpyKIMeli 1Mo aenonpousBos-
CTBY.

K orBetam Ha nHuChMEHHBIC OOPAIICHUS IPAXK/IAH HPUIATAIOTCS TOJINHHUKH JOKYMEHTOB, IPHIIAraeMbIX IpaskIaHa-
Mu K obpamienusiM. Ecin rpajane HaCTaNBAIOT HA BO3BPAIICHUH STUX JOKYMEHTOB, TO OHH JOJDKHBI ObITh BO3BPAILCHBI TPAX/[a-
HaM [0 MX JUYHBIM THCbMCHHbIM 3asIBIICHHUSM.

3.9. Opranusanys JMYHOTO IpUeMa Ipax/IaH.

JInunblii puem rpakiaH (ajgee - JMYHBIA [PHEM) OCYIIECTBISETCS HAYaJbHUKOM YIPABICHHS, 3aMECTHTEIIMH
HaJyaIbHUKA YIPABICHUS HIIH yIOTHOMOYCHHBIMH Ha TO JIMIAMHU O€3 IpeiBapuTeIbHOM 3amucy. MHpopmaimst o MecTe npuema, a
TaKKe yCTAHOBICHHBIX UL IPHEMa JHSX U YacaX JAOBOAHUTCS O CBEACHNUS IPAXKIAH.

JIu4HbI HpUEM Ha4aIbHUKOM YIIPAaBICHHUS, 3aMECTHTEISIMH HaYalbHUKA yHIPABICHUS HPOBOIUTCS C YUCTOM YHCIIA
rpak[aH, 3alUCABIINXCS Ha JIMYHBIHA IpHeM K HUM. IIpu 9ToM BpeMmst 0XXHIaHMS B O4epeIn Ha JIMYHBINA IPUEM, KaK IIPaBHIIO, HE
JIOJDKHO TpeBbIath 30 MUHYT.

JIn4HBIH MpYeM HavaibHUKOM YIPABICHMUS, 3aMECTUTE/ISIMU HAYalIbHUKA YIIPABICHHS OCYIIECTBISICTCS B HOPSIKE
04EPEHOCTH 10 HPEIbIBICHHIO JJOKYMEHTA, YI0CTOBEPSIOIICTO IMYHOCTh IPAKIaHHHA.

Berepansl Benmkoit OtedecTBeHHOI BOWHBI, BeTepaHbl 00EBbIX J1eHCTBHUIA, HHBAIN/bI Benukoit OteuecTBEeHHON BO-
WHBI M MHBAJIM/IbI OOEBBIX IeWCTBHUM, nHBaMAb! | 1 I rpymn, nx 3akoHHbIE NPEACTABUTEIH, CEMbH, UMEIOIHE JIeTeH-UHBAII/IOB,
rpaskJiaHe, MoJIBEPriIkecs BO3IEHCTBHIO panalliy BeaeacTBre KaracTpodel Ha YepHoObuibekoit ADC, NpUHUMAIOTCS BHE O4epe-
.

V4er u perucTpauus rpakiaH Ha JTHIHOM IPHeMe Ha4albHUKOM YIIPaBICHHS, 3aMECTUTEIISIMU [VIaBbI a[]MHHICTpA-
LMY TOPOJIa POBOIUTCS CIIELHAIMCTOM YIIPABJICHHS B IIOPSJIKE, YCTAHOBICHHOM HACTOSIIMM aJMUHHCTPATHBHBIM PEIIIAMEHTOM
JUIS TUCbMEHHBIX 00palleHnit rpaxiaH.

Bo Bpemst THYHOTO TpHeMa y HavalbHHUKA YIIPABICHHS, 3aMECTUTEIICH HaYalbHUKA YIIPABICHHS IPAKIAHIH HMECT
BO3MOKHOCTb H3JIOKUTH CBOE 0OpAIlIEHHE YCTHO MITH B TIHCBMEHHOIT hopme.

B cityuae ecim M3I0XKEHHbIC B YCTHOM OOpalieHUH IpaxkaaHuHa (HaKThl U 0OCTOATEIBCTBA SBIISIOTCS OYCBUIHBIMU
U He TPeOYIOT IOMOTHUTENBHON MPOBEPKH, OTBET HA TaKoe OOpAICHUE ¢ CONIACHS IPAKIaHHHA MOXKET ObITh JJaH YCTHO B X0
JIMYHOTO MPHeMa Hava bHHUKA yHPABICHUS, 3aMECTUTEISIMY HaYaIbHUKA YIIPABICHHS.

IucsmenHoOe O6paleHie TPaXIaHUHA, IPHHATOES HAYAIBHUKOM YIIPAaBIICHHS, 3aMECTUTEIISIMU Ha4a IbHHUKA yIPaBIIe-
HUSL B XO/I€ JITYHOTO MPHUEMA, HOICKHUT PETUCTPALIHHE U PACCMOTPEHHUIO B OPSIIKE, yCTAHOBICHHOM HACTOSIIMM aMHHUCTPATUB-
HBIM PErTaMEHTOM.

B ciydae eciu B IHCbMEHHOM OOpAICHNH IPaXkIaHUHA COICPIKATCS BOIIPOCHI, PEIICHHE KOTOPHIX HE BXOIHUT B KOM-
METCHIUIO YIPABICHHUS, TPAXKIAHUHY NAeTCs PA3bCHEHHE - Kylad M B KaKOM IOPSJKE €My CIeIyeT OOpaTUThCs IS PELICHHS
J[QHHBIX BOIIPOCOB.

B cirydae moBTOpHOTO 0OpaleHus TpakIaHWHA B YIIPABICHHE CHELHAINCT YIPABICHHS OCYIIECTBISCT MOAO0PKY
BCEX HMEIOIINXCS MaTEPUAIIOB, KACAIOLINXCs 0OpaleHHH JAHHOTO IpakaaHKHA. JlaHHbIC MaTepHaIbl IPEICTABISIOTCS JIHILY, Be-
IyIIeMy JNYHbII TIPHEeM.

HavanbHUK yrpaBieHHs, 3aMECTUTENH HavalbHHUKA YIPABICHHS BO BPEMs JIUYHOIO IPHEMa AT IOPYYCHHS 1O
00pAaIIeHNSIM TPAK/IaH PyKOBOAUTENSIM COOTBETCTBYIOIIMX CTPYKTYPHBIX IIOPA3C/ICHHUI YIIPaBICHHS, OPraHU3aIMii FOpoa.

Bo Bpemst IMYHOTO MpHeMa HavalbHHUK YIIPAaBICHHS, 3aMECTHTEIN Ha4albHUKA YHPABICHUS TOBOIAT 10 CBEACHHS
rpakJIaHHHA HHPOPMALUIO O TOM, KoMy OyIeT IIOPY4YeHO PACCMOTPEHUE 0OPAIeH s IPAsKIaHHHA 1 IPUHATHE MEp O €ro PaccMo-
TPEHUIO, MO0 Pas3bICHSIIOT, II¢, KeM M B KAKOM IOPSIKE MOXKET ObITh PACCMOTPEHO €r0 00palleHUe O CYIIECTBY.

B Xoze aM4HOrO nprema rpaxIaHuHy MOXKET ObITh OTKAa3aHO B JAJIbHEHIIEM PaCCMOTPEHMHU ero 0OpalleHus, eciIu
eMy paHee ObUI JaH OTBET 10 CYIIECTBY OCTABICHHBIX B OOPAIICHUH BOIIPOCOB.

Bce mopydenus, JaHHbIC Ha JMYHOM MPHEME HAYaIbHUKOM YIPAaBICHHUS, 3aMECTHTE/ISIMU HAaYaIbHAKA YIIPABICHHS
OGepyTcst Ha KOHTPOITb.

JIOKyMEHTBI i MaTepHAJIbI C IMYHOTO IPUEMa HavaIbHUKA YIIPABICHHS, 3aMECTHTEIICH HaYa bHUKA YIPABICHUS Xpa-
HSTCSL Y CHELHAINCTA YIPABICHUS B TCUCHHUE IISTH JICT, B JAJbHEHIIEM 3TU JOKYMEHTBI YHHYTOKAIOTCSL.

CrenuanucT ynpapieHUs OCYIIECTBISCT JIMYHBIA mpueM exenHeBHo ¢ 8-00 10 17-00 yacoB (KpoMme BBIXOAHBIX M
Npa3JHAYHBIX JHEN), a B IPEABBIXOIHON U NpeANpa3AHIYHbI aeHb - ¢ 8-00 10 16-00 yacos.

Bo Bpemst IMYHOTO MpHeMa CHELHAINCT yHPABICHUS KOHCY/IBTUPYET OOPATHBIICTOCS IPaXKIAHUHA, PasbsICHSIS HO-
pAIOK paspenieHus ero Bornpoca. OH BIpaBe HANPaBUTh OOPATHBILIEIOCS IpaskJaHHHA HA Oecely B COOTBETCTBYIOIIMH OTIEIN
YIPaBICHHUSL.

Pe3ynbraToM HCTIONHEHUS aAMHHUCTPATUBHON HPOLEIYPbl OPraHMU3ALUU JTHYHOIO MPHEMA SBISICTCS PA3bICHEHHE
rpask[IaHHHY [0 CyIIECTBY BOIPOCA, C KOTOPBHIM OH OOpaTHIICs, JIMOO IPHHATHE HAYAIBHUKOM YIPABICHHS, 3aMECTUTEISIMU Ha-
YaJbHUKA YIPABICHUS PEIICHHS 1O IIOCTaBICHHBIM BOIPOCAM, JIMOO HAMpPABICHHE MOPYUYCHHUS 1O PACCMOTPEHUIO OOpaIieHHUs
rpaskJIaHHHA B COOTBETCTBYIOIIHE TOCYAaPCTBEHHBIC OPTraHbl, OPTraHbl MECTHOTO CAMOYIIPABICHHS MM JODKHOCTHBIM JIHIAM.

HMudopmarnuio o mopsijike Npea0CTaBICHHs MyHUIUITAIBHON YCIYTH MOXHO HOIYYHTh:

0 THCbMEHHBIM 00PAIIICHHSM;

110 KaHajiaM Tesie)OHHOI CBA3H;

T10 NIEKTPOHHOM 110YTE;

HOCPEICTBOM JINYHOTO OOpAIICHHs B yIPABICHHUE.

IIpu orBeTax Ha TeneOHHbIC 3BOHKH COTPYIHHKH YIIPABICHHS HOAPOOHO CO CCHUIKAMHU Ha COOTBETCTBYIOLINE HOP-
MATHBHbIC [IPABOBbIC aKThI HHMOPMUPYIOT OOPATHBIIMXCS 10 HHTEPECYIOMM UX Borpocam. OTBeT Ha TenedOHHBIH 3BOHOK J0J1-
JKEH CoziepKaTh HHGOPMALIHIO O (haMHIIHH, HIMEHH, OTYECTBE U JOIDKHOCTH COTPYAHUKA, IPUHSBIIETO TelIe(OHHBINA 3BOHOK.

B citydae eciu [ HOATOTOBKH OTBETa TPEOyeTCs IPOJOKHTEILHOE BPEMst, COTPYIHHK, OCYLIECTBISIONHI yCTHOE



